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Introduction  
 

Illinois High School Democrats 

 

The Illinois High School Democrats is an dependent 

youth political organization, and is officiated with the 

High School Democrats of America, the nationôs largest 

partisan high school organization with chapters from 

coast to coast. The goal of our organization is to 

organize, train and mobilize high school students to be 

active in the political process and in turn elect 

Democratic candidates to office in Illinois and the country. 

 

High School Students are the future of the Democratic Party, and of the United States. Through working 

together we can explore the vast world of political affairs, support Democratic candidates and open new 

doors for their future of our country. 

 

Deciding to become involved in the High School Democrats of America is big step toward truly making 

change happen. With our vast network of resources, chapters, and members, we provide a collective voice 

for the many high school students. It is a voice that demands respect from those who listen, one voice that 

is heard.  

 

Once organized,  high school students like you, have the power to truly influence elections and 

legislation, and take this country back. Imagine, one day politicians may seek you out and want your 

support because they know it will decide the election. Standing together with the Illinois High School 

Democrats this can happen, we can make a difference. 

 

The future of the Illinois High School Democrats is one that will be marked with success and growth, 

creating a better Illinois for everyone. We are the base of the Democrat Party, the margin of victory, and 

our voices will be heard. 

 

Elliott Minge 

Founder, Illinois High School Democrats 

 

IHSD 
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Start A Chapter 
 

 

In order to have a High School Democrats chapter or club at your high school or 

community you must first complete a simple process that will ensure success for 

your organization. There are two ways to start a chapter; in a school, or outside of 

a school. Follow Option 1 to start a chapter in a school or Option 2 to start a 

chapter in your community. 

 

OPTION 1: School Based Chapter 

Step 1: Find a teacher or administrator who will serve as your advisor 

- Give them the Advisor Information Guide and discuses this manual with them. 

Step 2: Locate the High School Chapter Constitution. 

- Write the name of your school into the designated blank underlined sections of the 

Constitution. 

Step 3: Talk to your Administrator / Principal  

- Take your Constitution and Administrator Information Guide to your school 

Administrator. 

o Present these documents to your administrator; be sure to put the 

Administrator Information Guide on top. 

o You will need to tell them very clearly what your intentions are. (Remember 

you are asking for permission, be courteous!) 

- Your administrator will need to make a decision about the High School Democrats 

Club. They may want to let you know within a week, this is completely fine! 

Step 4: Meetings 

- Hold your first during lunch, if able. Refer to the Tips for Planning Meeting 

Document.  

- Hold your second meeting, electing officers at this meeting. Refer to the Chapter 

Election Procedures Document. 

Step 5: Online Registration 

- Log on to http://www.illinoishsdems.org and select the Join button to register your 

chapter online 

- You will need your Advisors contact information, Officer contact information and 

some basic school contact information.  

 

 

 

 

 

 

*Note: All referenced documents can be found in this manual. 

http://www.illinoishsdems.org/
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Start A Community Based Chapter 
 

OPTION 2: Community Based Chapter 

 
Step 1: Find a community member who will serve as your advisor. 

- Give them the Advisor Information Guide and discuses this manual with them. 

Step 2: Locate the High School Chapter Constitution.  

- Write the name of your city into the designated blank underlined sections of the 

Constitution. 

Step3: Choose a location to have bi-weekly or monthly meeting with your advisor. 

-Coffee Shop, Book Store, Park, Household, Etc. Remember all locations must be 

handicap accessible. 

Step 4: Meetings 

- Hold your first in the afternoon or on a weekend. Refer to the Tips for Planning 

Meeting  document. 

- Hold your second meeting, electing officers at this meeting. Refer to the Chapter 

Election Procedures document. 

Step 5: Online Registration 

- Log on to http://www.illinoishsdems.org and select the Join button register your 

chapter online. 

- You will need your Advisors contact information, Officer contact information and 

some basic contact information.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Note: All referenced documents can be found in this manual. 

http://www.illinoishsdems.org/
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Q & A   Starting A Chapter 
 

 

Q: Are schools allowed to ban meetings of political clubs?  

 

A1:  Private Schools: Private schools are free to regulate which clubs are allowed to organize on 

their campus. A private school may legally restrict you from starting a chapter of High School 

Democrats. See below for information about how to work around this problem.  

 

A2:  Public Schools: The Equal Access Act, passed by congress in 1984, compels all federally 

funded public secondary schools that provide a ñlimited open forumò to provide equal access and 

a fair opportunity to any student group that wants to meet on campus. The school may not 

discriminate on the basis of religious, political, philosophical or other speech at such meetings. A 

school provides a ñlimited open forumò when it gives the opportunity to one or more extra-

curricular students to meet on campus during non-instructional time. In other words, if it lets one 

club meet, it has to let all clubs meet.  A copy of 1984 Equal Access Act can be found in resource 

section in the back of this manual. 

 

 

Q:  Which requirements must clubs meet in order to be protected under the Equal Access 

Act in public schools?  

 

A: The meetings of the club must be voluntary and student initiated. The meeting also may not 

interfere with the educational activities of the school, and nonschool persons may not direct, 

conduct, control or regularly attend activities of the student club.  

 

 

Q:  Are schools allowed to deny political clubs access to school media ï public address 

system, school newspaper, etc.?  

 

A:  No. If a school allows any club to use school media, it must allow all clubs to do so in a non-

discriminatory manner. 

 

 

Q:  How about funding for student clubs?  

 

A:  Schools are not required to provide funding for student clubs, except for the incidental costs 

of furnishing a location to meet. Schools may not be compelled to sponsor any student club, and 

in some instances, particularly with religious and occasionally with political clubs, may be 

prohibited from sponsoring such clubs.  
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Q & A   Starting A Chapter (cont.) 

 

 

 

Q:  What should you do if your school is violating the Equal Access Act?  

 

A:  Report it to info@illinoishsdems.org. Please send your contact information, your school and 

a brief overview of the situation. Weôll follow up and determine next steps in order compel your 

school to let your chapter of High School Democrats meet.  

 

 

 

Q:  How should you work around a private school that bans you from forming a chapter?  

 

A:  Although no one can compel a private school to let you meet, there are several steps you can 

take. First, talk to your administration and present your case. Come prepared with arguments for 

letting your club form, and of course be polite. If that doesnôt work, start a petition and circulate 

it within the student body ï donôt mention anything about High School Democrats, just ask your 

fellow students to sign a petition demanding that the school administration allow anyone to 

freely form any school club that they wish. Reach out to any High School Republicans 

organization on campus, and ask for their help ï itôs likely that even though they disagree with 

you ideologically, as politically active students they will support a fair application of the first 

amendment. At the same time, try to get time to speak at the next school board meeting. Present 

your case for why itôs important that students arenôt discriminated against on a basis of their 

political beliefs, and how it helps the whole student community that everyoneôs right to free 

speech is respected. Also, bring along your petition and signatures. Finally, if none of this works, 

thereôs one more option ï organize your club outside the school administration. Meet outside of 

school, and use tools like Facebook to recruit your members. 
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Tips for Planning Meetings 

 

Preparing the meeting is one of the most important parts of a meeting. It is important to take the 

time to carefully plan out each part of the meeting so it will run smoothly and effectively. When 

planning a meeting you must be sure to follow these steps: 

 

1. Find a time and location ï Talk with you Sponsor and find a location within your school 

that you can hold your meeting. Try to have your meetings at the same time and place 

each week if possible. 

2. Prepare Agenda- Prepare a list of items that you would like to cover during your meeting, 

this can range from games to guest speakers. 

3. Advertise the meeting- Students will not come to your meetings if they do not know 

where it is, always be sure to utilize your schools media resources. For example; school 

newspaper, morning announcements, flyers, etc. 

4. Food ï Students always enjoy refreshments at meetings, especially the first few meetings. 

 

 

 

 

 

 

 

 

 

 

 

 

For more meeting plans log on to our website at http://www.illinoishsdems.org  For more meeting plans log on to our website at http://www.illinoishsdems.org  

http://www.illinoishsdems.org/
http://www.illinoishsdems.org/
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First Meeting 

 

Holding your first meeting is an important step to truly starting your chapter off to a good start. 

The first meeting should be a meeting that is upbeat, positive and organized. It is important that 

everyone feels they are welcome and has a place in the group. Below is a suggested outline to 

follow during your first meeting. 

Outline of first meeting: 

 

1. Start the meeting on time- This lets people know that you are serious about the club and 

that things will get done on time. 

2. Pass Membership Information Forms Around the Room ï This is to get your new 

members contact information. These forms can be found in the organizing manual. 

3. Welcome- Thank everyone for coming and make sure they know you appreciate it. 

4. Introductions - After you have announced yourself and one thing about you, have each 

student in the room do that same. 

5. Experience- Ask anyone to share experience they have with politics either with working 

in campaigns, being around politicians, or any experience they have. 

6. Explanation- Explain to them what the High School Democrats of America is and how 

your chapter fits into the national & state organizations. 

7. Plans- Explain to the group what your group will be doing throughout the year; national 

conferences, national conventions, helping with campaigns, going on trips, etc. 

8. Nominations- Explain what nominations are for and when you will be voting. Be sure to 

read off each of the elected offices and explain the voting procedures. Elected offices and 

their job description can be found in the Chapter By-Laws Document. 

9. Ideas- Ask any one for ideas about what the group should do that year. 

10. Recap- This is when you will recap what was talked about during the meeting and 

summarize it into a few short sentences, be sure to mention the time and date of the next 

meeting as well as elections. 

11. Adjourn - Thank the students for coming and dismiss them. Remember to be thankful 

and enthusiastic!   
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Build A Chapter 

 
In some schools your chapter will grow quickly and others slowly. Listed below are some ideas 

that you can use to help increase your membership, however, each chapter should come up with 

unique ideas on its own to grow membership. These ideas are meant to help guide club creation 

and growth. Each school is a unique scenario and may have activities completely different from 

another club. 

 

Idea 1: Have Announcements Made at Your School: For students to know that you are a new 

or growing club then your club should be announced each week in the announcements and more 

than once if allowed. Make sure each announcement makes clear that new members are always 

welcome. Meeting locations, times, and contact info should be in the announcements. Be sure to 

announce all meetings at least one week prior to and be sure to have your meeting time and 

location approved by your sponsor and administration. It is always a good idea to be consistent 

with your meetings, hold them on a regular basis at the same location.  

 

*A Sample Announcement can be found in the resource section in the back of this manual.  

 

Idea 2: Put up Posters: Be unique with your posters. For example you may in very large and 

bold letters across the top of the poster put the words ñSchool Name High School Democrats.ò 

Then below that you can have in smaller letters what room, day, and time the meeting will take 

place. Then below that put three reasons why a student may want to join. Each week change the 

posters and the issues. Try not to put reasons that are negative against the Republicans. 

Remember, the idea is to encourage new students who do not have a political affiliation to join, 

not anger students who are already of another political party. 

 

 

Idea 3:  Recruit Diverse Students: Regardless of the racial makeup of the school, make every 

possible effort to bring in a racially mixed group. If your school is overwhelmingly African 

American or Latino, reach out to white students who members are friends with. If your school is 

overwhelmingly white, make an attempt to recruit African America students who are friends of 

members. Make every possible attempt to not have an all or mostly all single race or single 

gender chapter and chapter officerôs board. In general keep the spirit of inclusion in mind 

whenever attempting to organize your chapter. 

 

Idea 4: Publicize Speakers and Invite the Whole Student Body: If you have special guests 

like a government official or some other person who would be well known, invite the entire 

student body to attend his or her lecture. Many students who have not shown an interest in 

joining may wish to come to a meeting to hear your speaker. When these students see that your 

chapter is serious, some are likely to join if you pass out membership forms to all people at the 

meeting. Have a signπup sheet ready along with other Democratic materials and flyers. Another 

effective way to use the guest speaker is if you can coordinate with them, they can encourage 

participation in the High School Democrats organization. Try contacting your county Democratic 

Party Chair or Mayor (if a Democrat) to come speak or even an IHSD State Executive Board 

Member, including your District Director.  
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*A list of your individual state leadership as well as all other High School Democrats leadership 

can be found in the resource section in the back of this manual.  

 

*A sample Letter of Invite to a speaker can be found in the resource section in the back of this 

manual. 

*More information regarding contacting guest speakers can be found in the resource section in 

the back of this manual. 

 

Idea 5:  Ask Government Teachers to Identify Students: Ask a government teacher for the 

names of students he or she knows would be interested in such a group. Also ask them If they 

would like to put one of your flyers in their room. It is also a good idea to have small signup 

sheets on hand to give to teachers to put in their rooms. These signup sheets are a simple 

effective way to advertise and recruit.  

 

*A sample signup sheet can be found in the resource section in the back of this manual. 

  

Idea 6:  Make Personal Invitations: Each member should make sure they ask their friends if 

they would like to join. Perhaps nothing will make your chapter grow faster than asking others to 

join. This is probably the easiest and most effective way to grow your membership. Personal 

communication between friends can show how important the issues and organization are to the 

friend being asked to join. Encourage your club members to bring in a new possible member for 

each meeting. 

 

Idea 7: Talk to Different Campus Organizations: A great way to talk to a lot of people in a 

short amount of time is to talk to different campus organizations, classes and teams.  You could 

also talk to government teachers and ask them if you could talk about the importance of staying 

civically active and how the Young Democrats offer that chance to their students. Lastly you 

could talk to different sports, debate and etc teams to increase your membership. 

Not all of them will be Democrats but even if you only get a few members that will help your 

club grow and may encourage others to join. 

 

Idea 8: Press Release: A great way to get your organization out to the community is through 

press releases. They are the simple, professional way to notify the media and community of your 

intentions.  

 

*A sample press release can be found in the resource section in the back of this manual. 
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Advisor Information Guide 
 

The Illinois High School Democrats (IHSD) is an independent political organization and is 

affiliated with the High School Democrats of America (HSDA), which is the nationôs largest 

partisan Democratic high school organization with chapters from coast to coast. We are 

organized through means of individual chapters in both local high schools and communities. Our 

goal is to organize, train and mobilize high school students to be active in the political process.  

 

High School Students are the future of the Democratic Party and of the United States. Our 

organization helps young people to explore the vast world of political affairs, support 

Democratic candidates and open new doors for their future. Students all across the country often 

tell us they feel that their voices are not being heard and their opinion is ignored. So many 

individual voices all shouting different things make it hard for any one good idea to arise above 

the rest, and this is our motivation. With our vast network of resources, chapters, and members 

we provide a collective voice for the many high school students of our country.  

 

It is essential that students are given the opportunity to explore the world of politics at an early 

age, providing an atmosphere for them to make decisions on their political views that will follow 

them through life. You are the essential catalyst in this process. 

 

What is an Advisor? 

An advisor is the most important part of a High School Democrats chapter, or any other club. 

The advisor is an adult that agrees to help oversee the club. The role of an advisor is ultimately 

decided by each advisor. If the chapter is based in a school the advisor generally serves as the 

liaison between the chapter and the school. They help the leaders of the club run its weekly 

meetings and are present at each meeting.  
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How much time will this take? 

 

Unlike many other clubs and organizations an Illinois High School Democrats chapter is only 

required to meet once a month. If based in a school the suggested meeting time is during lunch; 

this makes it easier for the advisor to attend as well as the students. If based in a community, 

meeting times are flexible. 

 

Will this cost me anything? 

Absolutely Not! Illinois High School Democrats does not require or ask any of its advisors to 

financially support their local chapters unless they wish to. Each chapter is responsible for 

fundraising to support their needs. The IHSD Raffle Program is the primary fundraising entity 

the students will learn to use, providing for a guaranteed income for the chapter. 

 

How do I get a High School Democrats Club Started? 

The process of starting a High School Democrats Club is simple and effective. The first step was 

to contact an advisor, you; so the process has already begun. The next step will be to get 

approval from the school administration if based in a school, then hold your first meeting. If the 

chapter is not based at a school you can hold your first meeting immediately. A step by step 

guide can be found in the High School Democrats Organizing Manual which can be obtained by 

asking the student who gave you this guide to present it, or by logging on to 

http://www.illinoishsdems.org/briefing_room.html   

 

One advisor can open the door of opportunity for numerous young people year after year. They 

are the backbone of this organization and the future of the Democratic Party. Being the advisor 

of a High School Democrats chapter will truly be a memorable part of your life that you will 

never forget. 

We ask that you look over the Illinois High School Democrats Organizing Manual and Resource 

Guide with the student who asked you to be an advisor so you can discuss the steps that need to 

be taken to formally organize a High School Democrats Chapter. Thank you for your support and 

we look forward to hearing from you. 

 

 

If you have any questions or comments regarding organizing a High School Democrats chapter 

at contact us at info@illinoishsdems.org for more information.  

http://www.illinoishsdems.org/briefing_room.html
mailto:info@illinoishsdems.org
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Administrator Information Guide  
 

 

Who We Are 

The Illinois High School Democrats (IHSD) is the nationôs largest partisan high school 

organization with chapters across the state. We are organized through means of 

individual chapters at local high schools and communities. Our goal is to organize, train 

and mobilize high school students to be active in the political process. Each High School 

Democrats chapter serves the purpose of an educational tool for students. 

 

Our Motivation  

High school students are the future of the Democratic Party and of the United States. Our 

organization helps young people to explore the vast world of political affairs, support 

candidates and open new doors for their future. Students all across the country often tell 

us they feel that their voices are not being heard and their opinion is ignored. Individual 

voices all shouting different things make it hard for any one good idea to arise above the 

rest, and this is our motivation. With our vast network of resources, chapters, and 

members we provide a collective voice for the many high school students of our country. 

It is essential that students are given the opportunity to explore the world of politics at an 

early age, providing an atmosphere for them to make decisions on their political views 

that will follow them through life.  

 

Your School 

A select group of students want to start an Illinois High School Democrats chapter at 

your high school. This chapter will work under the open forum policy of your high school 

as well as the guidelines listed in the 1984 Equal Access Act. The chapter will meet 

regularly in an approved location during non instructional hours under the supervision of 

a school advisor.   

 

(Only if starting school based chapter) 
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Administrator Information Guide (cont.) 

 

 

Your School (continued) The chapter will be governed by a set of by-laws which can be 

obtained from the student providing this document. These by-laws establish the rules the 

chapter will adhere to, making a legitimate organizational structure. 

 

Creating a Chapter 

The student approaching you about this matter should have located a school advisor and a 

copy of the proposed by-laws for the chapter.  After your approval the chapter may be 

created.   

 

 

 

 

 

 

 

 

 

If you have any questions or comments regarding organizing a High School Democrats 

chapter contact us at info@illinoishsdems.org for more information. 

(Only if starting school based chapter) 

mailto:info@illinoishsdems.org
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Chapter Election Procedures 

 

One of the most significant things an Illinois High School Democrats Chapter does each year is 

to elect officers to lead their chapter. The procedure for performing elections is relatively simple, 

but it must be done seriously.  

*Note: All members who vote must be present at the first and second meeting. They may not 

come to only the second meeting and vote. All students who vote must have filled out a Member 

Information Form to vote. 

Step 1: At first meeting inform of elections 

- Read them the descriptions of each of the 4 elected offices. 

Step 2: Open the floor up for nominations 

- Read through each of the elected offices and have people nominate themselves or 

others to run for that position. A person may not run for more than one position. 

- Write the nominations down on the Nominations Information Form which can be 

located on the following pages. 

- Inform those nominated that they will have 5 minutes if running for president or vice 

president and 4 minutes if running for secretary of treasurer to speak to the members 

about their candidacy. 

Step 3: At second meeting hold elections 

- Those who were at the first meeting may vote in elections 

- Give the students ballots that you have prepared  (an example of a ballot can be found 

on the following pages) 

- Instruct the students to circle one person for each office; any ballots that are filled out 

incorrectly will not be counted. 

- Have your sponsor count the ballots and announce those elected. 

 

 

          

 

*In order for any candidate to win they must receive a majority vote of ½ + 1 of the total 

voters present and eligible to vote. 

*If you have any questions or comment about elections please contact our                    

Parliamentarian at info@illinoishsdems.org 

mailto:info@illinoishsdems.org
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Chapter Nominations Form 

 
Date: _________________ School Year ___________- _____________ 

President: 

1. ________________________________ 

2. ________________________________ 

3. ________________________________ 

4. ________________________________ 

5. ________________________________ 

 

Vice President: 

1. ________________________________ 

2. ________________________________ 

3. ________________________________ 

4. ________________________________ 

5. ________________________________ 

 

Secretary: 

1. ________________________________ 

2. ________________________________ 

3. ________________________________ 

4. ________________________________ 

5. ________________________________ 

 

Treasurer: 

1. ________________________________ 

2. ________________________________ 

3. ________________________________ 

4. ________________________________ 

5. ________________________________ 
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Sample Ballot 
 

 

Paris High School Democrats 

Election Ballot 

August 15
th
, 2011 

 

President:            Elliott Minge                   John Doe                     Jane Doe 

 

Vice President:          John Doe                  Jane Doe               Sania Rahim 

 

Secretary:            John Doe                        Raj Patel           Jane Doe 

 

Treasurer:            Kyle Dignoti                  John Doe                      Jane Doe 
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___________________ 

High School Democrats 

Chapter Constitution 

 
 

 

 

 

 

 

 

 

 

 

 

          

            

  

Insert Name 

IHSD 
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 Purpose: Our purpose will be to pursue the ideas of liberty, justice, and freedom for all 

regardless of race, religion, or sex. We shall pursue these ideas through support of the 

Democratic Party and the ideals and candidates it supports. With these thoughts we establish this 

constitution. 

 

ARTICLE I: Name and Affiliation  

 
Section 1: Name 

The name of this organization shall be the ____________________High School Democrats.  

 

Section2: Affiliation 

High School Democrats of ____________________ will be chartered with, and affiliated with 

the Illinois High School Democrats of America. 

 

ARTICLE II: Membership  
 

Section 1: Membership 

 Membership requirements for the _________________ High School Democrats will be as 

follows: 

 

1(a): Must be a student currently enrolled in high school or will have left or entered high 

school within 3 months. 

 

Section 2: Discrimination 

 Membership will not be affected by but not limited to race, color, national origin, sex, sexual 

orientation, or physical disability. 

 

ARTICLE III: Executive Board  
 

Section 1: Executive Board 

The High School Democrats of ____________________ Executive Board will be the chief 

policy making body for the chapter under the supervision of the Illinois High School Democrats 

Executive Board. The Executive Board will meet no less than ten (10) times during the course of 

one (1) fiscal year and once during each month of the schools calendar year. 

 

Section 2: Composition 

The Executive Board shall be composed of the following voting members. No person may serve 

on the Executive Board in any capacity if they have been out of high school for more than three 

(3) months.  

 

2(a): President 

2(b): Vice President 

2(c): Secretary 

2(d): Treasurer 
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Section 3: Officer Duties 

 

The members of the Executive Board shall have the following responsibilities: 

 

 3(a): President 

 (i) Serve as the Chief Executive Officer for the chapter. 

(ii) Establish administrative procedures not otherwise provided for by the 

Constitution of this chapter. 

(iii) Act for and on behalf of the high school chapter when they are not in session. 

(iv) Establish the agenda for each meeting of the chapter (general and executive). 

(v) Coordinate with local campaigns. 

(vi) Be an ex-officio member of all committees. 

(vii) Remove anyone from any appointed position with a 2/3 approval vote from 

the entire Executive Board, reasonable grounds must be met. 

(vii) The president shall send a quarterly activity report to the Secretary of Illinois 

High School Democrats to ensure their continued communication. 

 

 3 (b) Vice President 

 

(i) Chair the Recruiting Committee. 

(iii) Act as President Pro-Tempore in the absence of the President. In a case where 

the Presidentôs office becomes vacant the Vice-President will become the 

President automatically and will assume all powers, duties and responsibilities 

associated with that position. The office of the Vice-President then is vacant and 

will be filled by an appointment by the new President, pending the approval of the 

Executive Board and the general body. 

(iv) Shall Discharge any other duties at the discretion of the President. 

 

3(c) Secretary 
 

(i) Keep accurate minutes of all chapter meetings (general and Executive Board) 

and store with the sponsor. 

(ii) Assure publicity for all upcoming events and meetings. 

(iii) Keep an accurate mailing list and phone directory of all members. 

(iv) See to all correspondence of the chapter as directed by the President. 

(v) Keep a copy of all agendas and event attendance sheets and store with the 

sponsor. 

(vi) Shall Discharge any other duties at the discretion of the President. 

 

3(d) Treasurer 

 

(i) Chair the Fund-raising committee. 

(ii) Be responsible for developing fund-raising ideas and soliciting donations. 

(iii) Maintain accurate financial records for the organization. 

(iv) Report to the Illinois High School Democrats Treasurer bi-annual account 

balances and expenditures. 
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(v)  Shall ensure that all financial revenue is not stored in a bank account unless 

authorized by Illinois High School Democrats Executive Board; rather the money 

is to be stored with the chapter advisor. 

(vi)  Advise the chapter President and the Executive Board of the financial 

condition of the chapter. 

(vii) Shall Discharge any other duties at the discretion of the President. 

 

Section 4: Election of Officers 

 

4(a) Elections of officers will be held at the last meeting in May of each year unless 

otherwise specified in this constitution. 

 

4(b) If a chapter does not start during the month of May the chapter may hold elections at 

the time of their conception, but all elections must take place the upcoming May unless 

otherwise agreed upon by the Illinois High School Democrats Executive Board. All terms 

are for one year. 

 

4(c) Candidate are nominated the week before the election and will each give a speech 

the day of elections. The time limit for a speech is 5 minutes for President and Vice 

President and 4 minutes for all other positions. 

 

4(d) The order of elections will be as follows: President, Vice-President, Secretary 

            and Treasurer. 

 

Section 5: Voting 

 

Each duly chartered member shall be granted one (1) vote; this includes all Executive Board 

members and candidates. At the conclusion of the candidate speeches the students will cast their 

votes upon a ballot that has been created by the Secretary. The school sponsor will then count the 

votes and announce the results. Candidates will assume office at the adjournment of the meeting. 

 

Section 6: Terms 

 

 A term is defined as one (1) year in office, from May to May. Students may not hold more than 

one elected office at a time, nor may they leave office mid-term. If an office must be filled mid-

term the appointed candidate will simply finish the term. 

 

ARTICLE III: Meeting Requirements  

 
Section 1: Meeting Requirements 

 

3(a) The High School Democrats of ____________________ general body will meet no 

less than twelve (12) times during the course of one (1) year, and no less than once a 

month.  
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3(b) All meetings of the ____________________ High School Democrats chapter must 

be announced to the general membership at least (1) week prior to the meeting day. The 

announcement must include time, date and location. 

3(c) An agenda must be prepared for each official meeting and be available to all 

members upon request. 

3(d) All meeting locations must be approved by the chapterôs advisor.  

 

ARTICLE IV: Committees 

  
Section1: Forming New Committees 

 

The President or the Executive Board may form adjunct committees at any time for any 

reason they deem necessary. 

 

ARTICLE X: Endorsements 

 
Section 1: Supporting Candidates  
The High School Democrats of ____________________will never oppose a Democrat candidate 

for political office, either by supporting non-Democrat candidates or by not supporting all 

Democrat candidates in a primary, nor will the chapter support a non-Democrat candidate, even 

if said candidate does not have a Democrat opponent. 

 

Article XI : Right to Object/ Halt Operations 
 

Section 1: Reserved Rights 
The Illinois High School Democrats retains the right to object and through action halt the 

operations of any local High School Chapter chartered within the states organizational limits.  

 

Section 2: Refusal 

 If a chapter refuses to work in conjunction with the Illinois High School Democrats and violates 

this constitution its officers are subject to removal from the organization and or the chapter can 

lose their charter. 

 

Section 3: Right to Veto 

 The Illinois High School Democrats has the right to veto any revision to this constitution that 

are not deemed necessary or that violates Illinois High School Democrats Constitution. 

 

Section 4: Removal 
If reasonable grounds are met the State Executive Board may remove any student from an 

elected leadership role by a (2/3) majority vote of a quorum. The student must be notified of the 

boardôs intent to vote 10 days prior to a vote.  
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Article XII: Membership Fees 
 

Section 1: Rules  
There will be no membership dues or fees of any kind associated with any Illinois High School 

Caucus chapter. Rather, members should participate in fundraisers to raise funding. Contact the 

IHSD Treasurer at finance@illinoishsdems.org for easy and profitable fundraising ideas. 

 

Section 2: Fee Penalty 

If any organization carries out the policy of requiring membership fees or dues for any purpose 

within the organization their Executive Board will be subject to removal from the organization 

and or the Chapter may lose its charter. 

 

ARTICLE XII: Advisor 
 

Section 1: Advisor 

The chapter will select a faculty member to serve as the chapter advisor. The advisor will 

aid in the running of the chapter and if organized in a school serve as a liaison between the 

chapter and the school administration.   

 

ARTICLE XII Amending the Constitution  

 
 Section 1: Constitutional Amendments  
Amendments to this constitution must be submitted in writing to the chapter President and 

chapter Secretary at least one week (7 days) prior to the meeting at which the amendment will be 

considered. The President is obligated to place the amendment on the agenda for that meeting. 

The amendment will be considered approved if two-thirds (2/3) of the Executive Board and (2/3) 

of the general body (if a quorum of ½ +1 of the total chapters membership is present) vote in 

favor of the amendment. This article may not be amended. 

 

Section 2: Suspending By-Laws 

Articles of these bylaws may be temporarily suspended for a 24 hour period with a (2/3) of the 

Executive Board and (2/3) of the general body (if a quorum of ½ + 1 of the total chapters 

membership is present) vote in favor of the amendment. This article may not be suspended. 

 

 

 

 

mailto:finance@illinoishsdems.org
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Resource Guide 

 

The Illinois High School Democrats tries to make starting and running a chapter as 

easy as possible, and for that reason we have assembled this guide. This guide is 

comprised of every document that you will need to successfully organize and run 

your chapter. The documents can be copied for use in groups, or edited to your 

liking; we only ask that you always return an original copy of each document to its 

place to insure it is present for future leadership. Be sure to download and print an 

updated copy of this guide every year from our website. Illinoishsdems.org  
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Organizational Structure 

 
The following is a diagram of the Illinois High School Democrats organizational structure: 
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Illinois High School Democrats 
State Leadership Contact List 

 

State Leaders 

 

President ï president@illinoishsdems.org   

Vice President ï vicepresident@illinoishsdems.org   

Political Director ï political@illinoishsdems.org 

Finance Director ï finace@illinoishsdems.org 

Communication Director ï communication@illinoishsdems.org  

Technical Director ï technical@illinoishsdems.org 

 

District Directors  

(DD + (number of district) @illinoishsdems.org  

Example: DD1@IllinoisHSDEMS.org 

 

 

 

Illinois Website: 

http://www.illinoishsdems.org  

 

 

 

 

 

 

 

*Not sure who to contact? Simply send you questions to info@illinoishsdems.org and we 

will do our best to direct your question. 

mailto:eminge@illinoishsdems.org
mailto:afrancken@illinoishsdems.org
mailto:info@illinoishsdems.org
mailto:info@illinoishsdems.org
mailto:communication@illinoishsdems.org
mailto:technical@illinoishsdems.org
mailto:DD1@IllinoisHSDEMS.org
http://www.illinoishsdems.org/
mailto:info@illinoishsdems.org
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High School Democrats of America 
National Leadership Contact List 

 

Executive Board: 

 

National Chair-  eb.chair@hsdems.org  

Vice Chair ï eb.vicechair@hsdems.org  

Director of Finance ï eb.finance@hsdems.org 

Director of Communications ï eb.communications@hsdems.org 

Director of Political Affairs ï eb.politicalaffairs@hsdems.org 

Director of Development ï eb.development@hsdems.org  

Parliamentarian ï eb.parliamentarian@hsdems.org  

 

 

State Chairs / Presidents: 

(Abbreviation of State)  +  (@hsdems.org) 

Example:  il@hsdems.org 

 

 National Website: 

http://www.hsdems.org  

 

 

 

 

 

 

 

*Not sure who to contact? Simple send you questions to info@illinoishsdems.org and we will do 

our best to direct your question. 

mailto:eb.chair@hsdems.org
mailto:eb.vicechair@hsdems.org
mailto:eb.finance@hsdems.org
mailto:eb.communications@hsdems.org
mailto:eb.politicalaffairs@hsdems.org
mailto:eb.development@hsdems.org
mailto:eb.parliamentarian@hsdems.org
mailto:il@hsdems.org
http://www.hsdems.org/
mailto:info@illinoishsdems.org
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The Briefing Room 

Resources at Your Fingertips  
www.illinoishsdems.org  

 
 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

The Illinois High School Democrats is proud to announce 
the launch of their new state of the art resource ñThe 
Briefing Room,ò made just for you! With this amazing 
online tool High School Democrats across the state can 
stay up to date on news, events and everything that is 
happening with the Illinois High School Democrats. 
 

Chapters now can easily and efficiently purchase cool 
gear ranging from t -shirts to gifts! The online store 
integrates affordability and accessibility into one 
convenient portal, designed just for you. Check our online 
store out today!  
 

To make it easier to stay connected, Illinois High School 
Democrats can be found on a plethora or social 
networking sites such as FaceBook, Myspace, Flickr, 
Youtube and Twitter. Links to each profile can be found 
online at our website.  
 

 New Website!!! 

New Online Store! 

Social Networking! 

http://www.illinoishsdems.org/
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Icebreakers and Teambuilding 
Activities 

 
Icebreakers and activities help build positive group dynamics, foster mutual respect and open 

discussion. These activities often help set the tone of the training and help release tension during 

difficult moments. People often ask, ñWhy are we playing these silly games?ò and, ñWhen are 

we going to get to the real content of the training?ò While these are common and valid questions 

to ask, it is important that you remind the group that icebreakers can help facilitate learning, 

reinforce the message of a workshop and foster relationships with group members. The biggest 

mistake people make when choosing an icebreaker for a workshop is not making the icebreaker 

relevant to the workshop topic. For example, if you are facilitating communications training, 

choose an icebreaker that reinforces the content of the training. Do not choose an icebreaker that 

teaches the participants to manage their time effectively. 

 

Reasons to Use Icebreakers 
¶ Helps build a sense of team. 

¶ Creates an opportunity to have fun and laugh with each other. 

¶ Creates an opportunity to learn about and with each other. 

¶ Energizes people and helps them stay alert (especially after meals). 

¶ Allows the trainer to get a feel for the group norms. 

¶ Helps establish the trainer as a facilitator, not a lecturer. 

¶ Reinforces learning 

 

Tips for Facilitating Icebreakers 
¶  Focus on building the group, not just for the sake of the good group dynamics, but 

to develop an atmosphere in which the group can work and learn together. 

¶ The stronger the group, the better chance the group has in taking on difficult tasks 
during the campaign. 

¶  When planning an icebreaker, give yourself plenty of time to describe the activity 
and debrief the activity. 

¶ Some icebreakers make people feel uncomfortable. You can use the discomfort as a 
topic for discussion. However, you need to respect and be aware when a personôs 
discomfort level is placing them in an unhealthy and unproductive situation. Be 
aware of participantôs physical ability (i.e. some participants may have wheel chairs 
that place boundaries on their mobility). 
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Using the Right Icebreakers for the 
Development Phase of Your Team 

 

There are many icebreakers that work for every kind of group in every kind of situation. We 

have listed a few below for you to get started with.  

 

Icebreakers: 

 

All about Me 

 
Before the training, send directions to the group. Explain that their All about Me folder will be 

shared with all group members during the first few days of the training. You can create a 

template or have people use their creativity. You should give people topics they must answer. 

An alternative is to have art supplies on hand as people are checking in and for participants to 

create the folders on site. An example of the All about Me folder is in the Handout section of this 

Booklet.  

 

For a large group you may want to post the All about Me folders around the training room so 

people can look at them during breaks. Since going through all the folders at once can become 

boring for some groups members, you may want to spread the presentations throughout the 

training and have them do about three each time. 

 

Name Tags 

 
Give each person a half piece of card stock paper (you can also use file folders cut in half). 

The paper must be thick enough to stand up when you fold it in half. Explain that the group will 

use them throughout the week to help everyone learn everyone elseôs names. Have each person 

write their first name or the name they go by on the front of the name tag. 

 

On the back, the side that will face them when placed on a table, they must draw three symbols 

of significant things in their life (e.g. I like nature, so I might draw some trees). They can use 

symbols only, no words, no letters. Explain to the group that they will share what their symbols 

mean with the person next to them. 

 

Each person says their partnerôs name and selects one symbol the other person described. Ask 

the group, would these things be visible to someone meeting you for the first time? How can we 

avoid judging a book by its cover or from being judged? This is an important lesson to remember 

when on a campaign and managing many volunteers and diverse people. 

 

 

 

 

 



 IHSD Organizing Manual & Resource Guide    Approved 

 Edition 2   Page 35 of 56 
 

 

 

 

Brown Bagginô It 

 
Give each volunteer or training participant a brown bag and ask them to write their name on it 

and decorate the bag. Explain that the bags will be posted throughout the training or campaign 

and will be used to place positive messages for everyone. The bags are great reminders of 

participantsô friendships when they have returned home from working on a campaign. Make sure 

there is always scrap paper and markers around the bags so people have materials at their finger 

tips to place notes in othersô bags. You could even YDAôs Chapter Revolution Toolkit 70 take pictures 

of the volunteers to place on or near their bag so staff members can also get to know the 

volunteers. 

 

M&Ms  

 
Everyone sits in a circle. Pass a bag of M&Ms around and invite people to help themselves. If 

people have dietary restrictions, you may choose to pass marbles or playing cards or simply have 

sugar-free candy or pretzels available. Once the bag is passed, participants tell their name and for 

each M&M in their hand, one thing about themselves. 

 

A variation is to have set questions for the colors of the M&Ms. For example, Everyone with a 

red M&M answers what was the last book they read, everyone with a blue M&M answers their 

favorite movie, everyone with a brown M&M answers who their favorite politician of all time 

is/was, etc. 

 

Board Games 

 
Board Games (Trivia Pursuit, Pictionary, Scattagories, Taboo, Twister are fun ways to revive the 

group after a long day of canvassing or training. You can break the groups into teams and play 

against each other, or you can simply ask a few trivia questions before each segment of the 

workshop. You do not have to play by the rules written in the game. 

Make your own to fit the needs and time constraints of the group. 

 

Art Charades/Pictionary 

 
Develop lists of popular movie titles, song titles, restaurants or other pop cultural references. 

Place each title on an index card. Divide the large groups into groups of about 5-8 people. The 

purpose of the game is for each team to try to guess as many titles in the pre-determined time 

slot. The method used is similar to charades, except instead of using pantomime, a representative 

from each group must use drawings to represent the title. You need newsprint and an easel, a 

large chalk board, or large white board. 

 

Explain to the group that each team will have six minutes to get as many of the drawings correct 

as they can. Each team will have an opportunity to draw. No other team besides the one whose 

turn it is can shout out/guess the answer. When a person is drawing, they can only use symbols  
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(including numbers). Then cannot write words and cannot speak. A representative from the team 

goes to the facilitator in the center of the room.    

The facilitator announces to the entire group the category of the phrase (e.g. movie title) and then 

shows the representatives the index card. The representative then begins to draws sketches 

depicting the entire phrase, title, or each word separately. (For example, for the song Blue Moon, 

the representative might draw a moon in blue marker. For the movie Breakfast at Tiffany's, the 

representative might draw a picture of a plate of bacon and eggs and a picture of a jewelry store 

window). This is a fun activity to use throughout the training and to keep a running score. This is 

especially great after meals to get people up and moving. 

 

Mime the Lie 

 
Ask the participants to stand in a circle. Ask a volunteer to go into the middle and mime an 

action, e.g. pouring a drink of water. The person who was standing next to them asks them what 

they are doing. They lie, and say for example, ñI am running in place.ò The person who asked 

now goes into the circle and mimes whatever the previous person said that they were doing. 

When asked what they are doing, they lie and the game continues. 

 

Famous People 

 
As participants enter the room, tape or pin a name of a famous person (rock stars, movie stars, 

politicians, leaders) on their backs. Tell them they cannot look at their own back. For 

approximately ten minutes have people mingle around the room asking others yes/no questions 

about their identity. People can also treat the other participants as if they truly were the famous 

person that is on their back. After people mingle, ask the group to come back and guess who they 

are. 
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Guidelines and Top for Guest Speakers 

 
Guest speakers always add substance to meetings. They share knowledge about their duties and 

offer a greater insight into the jobs of public officials or party activists. There are a great number 

of resources that chapters can tap into in order to find a guest speaker. The following is a list of 

possible guest speakers: 

 

¶ Statewide Official (Attorney General, Governor, Lt. Governor, State Treasurer, etc.) 

¶ State Representative 

¶ State Senator 

¶ District Attorney/County Attorney 

¶ County Official (County Commissioner, County Treasurer, etc.) 

¶ County Democrat Party Chairperson 

¶ IHSD Executive Board officials 

¶ District Directors 

 

These people offer an enormous amount of information that they can share with you and your 

chapter. They can speak about their job, current legislation, and how it will affect people in your 

area, and the importance of participating in the political process. 

 

REMEMBER: Try to select a guest speaker that you feel will interest the members of your 

chapter. Also, donôt be afraid to ask any of the above-mentioned people if they would like to 

speak at your chapterôs meeting. They enjoy speaking to people who are interested in politics. 

Remember that public officials are very busy, so you may need to work around their schedule. If 

you need help containing a speaker please let us know! 

Tips for the Letter of Invi tation 
 

¶ Research- be sure to look through possible guest speakers and be prepared 

with a backup in the event your primary invitee is not able to attend 

¶ Be Specific- be sure to list a description of the event, what is required of the 

speaker, the date, location and time. Also list your contact information for 

their reference. 

¶ Thank Guest- Be sure to thank the guest for their attention and 

consideration. Inform them that their presence will be a great asset to your 

group 

¶ Follow Up- After you send the LETTER FIRST follow up with the speaker 

through a phone call, this is where you ask if they can attend. 
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Sample Letter of Invite  

                                                                                            High School Democrats of America 

 

February 17, 2004 

Senator Jane Doe 

111 Senate Office Building 

Springfield, IL 11111 

 

Dear Senator Doe, 

 

You stand as a hero on issues of civil rights and equality among your colleagues in the United 

States Senate. Paris High School Democrats would like to thank you for your strong and 

passionate leadership. 

 

During your time in the Illinois General Assembly, your record has been exceptional. To that 

end, Paris High School Democrats would like to hold a breakfast in your honor at our next 

meeting to showcase your admirable, passionate leadership toward advancing civil rights. 

 

On behalf of our Executive Board, Sponsor, and students we request the honor of your presence. 

The event is tentatively scheduled for Wednesday, November 20
th

  at Paris 4-H Community 

Center, Sixty State Street, Paris, IL from 7:30ð9:30 in the morning. 

 

Approximately 100 students and community leaders will be attending this event in your honor. 

 

Please contact John Doe at (123) 456-7891 should you have any questions or require further 

details. I look forward to continuing our strong partnership as we face some the most important 

battles on the road to equality for gay, lesbian, bisexual and transgender Americans. 

 

Best regards, 

 

Elliott Minge 

PHS Democrats President 

(Mailing Address) 
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Writing Press Advisories and Releases 
 

 

 

 

A press advisory is notice of an upcoming event. It should include the ñwho, what, when, 

where and why,ò correct directions, time and place of the event and the purpose. 

 

Most press people will send at least two days notice of an event to reporters. Some news 

sources may need more time we recommend at least one week notice. Send the release out once, 

then make an initial call to reporters to see if they have received it. This makes a good ice 

breaker for you with reporters you have not talked to before (ñThis is James from the High 

School Democrats, I was just calling to see if you received our press advisory about our rally on 

Friday. You did? Great - will you be able to attend? Can I get you more information on our 

event?ò) 

 

Please see the sample press advisory on page (x) for more reference. 

 

A press release is a statement that you would want reporters to write if they attended your 

event. This should be written in the third person, contain quotes from the primary sources 

speaking at the event, and should recap the event. 

 

Be sure if you are quoting a local elected official or other person, their quote is approved 

by them. 

 

Today, e-mailing releases is an acceptable means of delivering your information to 

reporters. Fax is also acceptable. Phone calls are the best way to confirm if reporters have 

received your advisory or release. 

 

 

 

 

 

 

 

If need help preparing a press release or have questions regarding one please contact our 

Director of Communication at info@illinoishsdems.org 

 

mailto:info@illinoishsdems.org
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Press Release Checklist 

 
A Press Release is a full and succinct account of your story/event, usually one or two 
pages, and should be written as a news article. Press releases help editors write an 
article, while some small community newspapers will print your press release ñas isò. 
 

Preparation: 

__ Topic and release date approved by Chapter and Chapter Sponsor 

__ Distribution list prepared, including deadlines and contacts 

__ Number of copies needed: Media __________ Other __________ 

__ Delivery method (in person to media outlet, email, press wire) 

Format of Release: 

__ Heading includes: 

__ Group name and address 

__ Contact person, with email and phone numbers both office and cell 

__ Date release given to media 

__ Release typed, double-spaced, one side of paper 

__ Lead paragraph (no more than three sentences): 

__ First sentence gets readerôs attention 

__ Answers Who, What, When, Where, How, Why 

__ Middle paragraphs 

__Facts presented in order of importance 

__Middle sentence serve as bridge and transition 

__ Quotes used to improve readability and for emphasis 

__ Last paragraph is organization mission statement/ standard description 

__ Opinions attributed to people by name 

__ Accuracy check: names, places, facts, dates, numbers. Attachments indicated at end      

of storyðand enclosed 

__ Photos captioned, including committee name/address 
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Sample Press Advisory with Tips 

 
 
 
 
For Immediate Release                                                                       Contact: MEDIA GURU 
April 15, 2010                                                                                      (123) 456-7890 

 
Young Dems to Mark Equal Pay Day 

 
 

                          Who:  High School Democrats of Illinois 
                                               Rep. Mary Branstool, Chair of the Legislative Womenôs Caucus 
                          What:  Equal Pay Day Event 
                          When:  Noon, Tuesday, April 15 
                          Where:  Capital Steps, State Capital Building 
                          Why:   To acknowledge April 15th as Equal Pay Day, highlighting the 
                                               difference in pay scales for men versus women and minorities. 
 
   

The High School Democrats of Illinois, in conjunction with the Womenôs Caucus 
of the Young Democrats of America will mark April 15, 2003 as Equal Pay Day 
with a rally on the statehouse steps, led by Rep. Mary Branstool, chair of the 
Legislative Womenôs Caucus.  
 
Equal Pay Day is an active reminder that despite innumerable accomplishments 
and advancements for women and people of color, they still do not make the 
same pay for the same jobs as men. Women, on average, earn 74 cents for 
every dollar a man makes. This inequality hurts the quality of life for all families, 
as well as hurts our economy. 
 
 
 
 
 

- 30 - 

 

 

 

The goal of a press 
advisory is to give 
reporters the basic 
information in a 
concise manner. 
Outlining the 5 Wôs 
highlights the 
important info. 

In the body of 
your advisory, 
expand on the 
5 Wôs to give 
reporters a 
clear idea of 
the scope of 
your event. 
Quotes are not 
appropriate for 
a press 
advisory. 

Put the name of the person handling 
media for your event here with the best 
number to reach them in regards to the 
event (usually cell phone is best). 

Whatôs this number 30 about? In the 
old days of telegraphs, a ñ-30 
indicated the end of a transmission. 
Today, some press secretaries will 
place three pound signs (###) at the 
end of a release instead. 
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FaceBook Group Guide 

 
A great way to recruit and maintain membership is to create a Facebook page. Using Facebook 

will connect you to our nationwide network of chapters and it will allow you to share ideas and 

information. 

 

Status Updates: 

 

Status updates are the bread and butter of Facebook Pages. They are your primary source of 

communication and through likes and comments the primary source of interaction by your fans. 

Here are some tips for getting the most out of your updates: 

 

¶ Update Frequently ï But not too frequently. You want to find that happy medium where 

your fans are engaged but not turned off. Your updates will appear in your fansô home 

feeds, so you should provide content that will be of interest to them. You want your page 

to be active, since it in turn reflects on the activity of your organization, but you donôt 

want to appear spammy. 

 

¶ Be Personal ï People prefer to know with whom they are communicating, and unless 

you identify yourself in your update it will feel impersonal. 

 

¶ Ask Questions, Encourage Interaction ï Your Facebook Page shouldnôt be a one-way 

communications tool. Fans have the opportunity to communicate with you and with each 

other. Asking questions encourages your fans to comment on your updates, which elicits 

a feeling of participation as well as boosting the exposure of your page (updates that 

receive a lot of interaction appear on the homepage sidebar). It also provides you with an 

opportunity to learn more about your fans. 

 

¶ Share ï You shouldnôt solely post updates based on your own content. If you see a news 

article that would be interesting and relevant to your fans, share it. If an allied 

organization is doing something impressive, let your fans know. 

 

¶ Promote and Recognize Members/Chapters ï If one of your members or chapters is 

doing something interesting, received press coverage, or wrote a great article, share it 

with your fans. People like to know what other members and chapters are doing, and your 

members/chapters that you mention will appreciate the recognition. 

 

¶ Donôt Update Using Twitter ï While Facebook Page status updates and tweets seem 

like similar media, there are differences between the two, and using a one-size-fits-all 

approach will not be as effective. Though you may end up sending the same update to 

both sometimes, it should be a case-by-case decision. 
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Content 

Status updates arenôt your only communications tool on your page. Here are some tips for other 

types 

of content: 

 

¶ Blog Syndication ï If your organization has a blog or website with an RSS feed you 

should import the posts into your page using Facebook notes. This will increase the reach 

of your blog content and help drive your fans to your website. 

 

¶ Multimedia ï You can share photos and videos on your Facebook page, and often this 

content generates the most response from fans. Post multimedia content from events, 

rallies, campaign videos and photo galleries, etc. 

 

¶ Help Fans Connect to You ï You should make it easy for your fans to connect to you on 

different platforms through your page. Occasionally share your website, Twitter account, 

YouTube or Flickr accounts, etc. You want your fans to be as engaged in your 

organization as possible. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Be sure to become a fan of the Illinois High School Democrats on Facebook. Send us a 

message about your page and we will feature you on our website. 
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Fundraising Tips 

 

Fundraising  

 

Why do people give?  

 

People give for many different reasons. They give to chapters, organizations and people who 

share the same ideals they believe in. They give due to party affiliation and loyalty, a mutual 

desire to defeat the opponent. Mostly, they give because THEY WERE ASKED.  

 

Contributions come in all sizes. There is always something a person can contribute, if you ask. A 

wealthy person may not always be your best prospect. Contributions include office supplies, 

food for an event, and financial commitments. Remember, that the ñaskò does not end with the 

potential donor you have identified, there is always a new potential donor they can introduce you 

to.  

 

Create a Fundraising Plan  

 

Ask yourself the following questions:  

 

¶ How much do you need?  

¶ Why do you need it? (Donors will want an explanation of where the money is going and 

why. A chapter statement should explain mission, needs, and goals. Also, everyone in 

Fundraising should be able to articulate )  

¶ What is your fundraising goal?  

¶ Where will you get your money?  

¶ Who is going to help?  

¶ What are your resources?  

¶ What is it going to cost to raise the amount you need?  

 

* Donors will want answers to all of these questions. A chapter statement should explain 

mission, needs, and goals. Also, everyone involved in fundraising must be able to articulate the 

message of the chapter. Donors will ask, and should know how their money is being spent.  

Donations are viewed as investments. Proving your chapter is growing and leading will give 

donors confidence in their contribution. Viability can be demonstrated in a variety of ways: 

amount of money raised, press clips, voting statistics of young people, youth table, volunteers, 

stories of past success, etc.  

 

Potential donors include:  

 

People from your address book 

¶ People from email list/list serves 

¶ People from list of like-minded organizations 

¶ Democratic voters in your neighborhood 

¶ Board members 
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¶ Chapter members 

 

BEST donors include:  

 

¶ Family  

¶ Friends  

¶ Friends of friends  

¶ Classmates  

¶ Work colleagues  

¶ People who traditionally give to candidates and youth organizations  

 

How do you ask?  

 

Make ñthe Askò ï ñThe askò is more than about money. It is about building relationships, 

networking, and identifying supporters. It may lead to a financial contribution, in-kind donations, 

or volunteer time!  

 

Do your research. Know your donors.  

 

Build the relationship. In a donor, you want more than the first check. Think of donors as 

investors, you want their personal investment over time in your organization. This will allow you 

to return to them and ask for additional contributions. If possible, meet face to face. A personal 

solicitation will always be most effective. When meeting with potential donors, be prepared and 

disciplined.  

 

Potential fundraisers include: 

 

¶ Bake sale 

¶ Sell water/ food at local festival 

¶ One time donation 

¶ Recurring donations  

¶ Standard merchandise sales 

 

Notice: The Illinois High School Democrats is currently working on a pure profit raffle 

fundraising system that all chapters will use to fund their monthly activities. The program will 

provide an income for each chapter, depending on their determination. The program will launch 

in August of 2011. If you are reading this manual after August of 2011 please email 

finance@illinoishsdems.org  for updated financial information. 

 

* If you need help setting up a fundraiser for you club please contact our State Treasurer at 

finance@illinoishsdems.org  

 

Note: All money raised by a chapter should be kept in a secure location under the supervision of 

the club sponsor. Although we do not recommend, if you choose to house your funds in a bank 

account you cannot use the phrase (High School Democrats) anywhere in the name of the 

account or on supporting documents. 

mailto:info@illinoishsdems.org
mailto:finance@illinoishsdems.org
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High School Chapter Nominations Form 

Date: _________________ School Year ___________- _____________ 

President: 

6. ________________________________ 

7. ________________________________ 

8. ________________________________ 

9. ________________________________ 

10. ________________________________ 

 

Vice President: 

6. ________________________________ 

7. ________________________________ 

8. ________________________________ 

9. ________________________________ 

10. ________________________________ 

 

Secretary: 

6. ________________________________ 

7. ________________________________ 

8. ________________________________ 

9. ________________________________ 

10. ________________________________ 

 

Treasurer: 

6. ________________________________ 

7. ________________________________ 

8. ________________________________ 

9. ________________________________ 

10. ________________________________ 
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Sample Ballot 

 

 

Paris High School Democrats 

Election Ballot 

October 21
st
, 2009 

 

President:            Elliott Minge                   John Doe                     Jane Doe 

 

Vice President:              John Doe                  Jane Doe                      Sania Rahim 

 

Secretary:            John Doe                        Raj Patel           Jane Doe 

 

Treasurer:            Kyle Dignoti                  John Doe                      Jane Doe 
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Sample Announcement 

 

Paris High School Democrats Announcement 

Date to be read: Feb 1
st
  2011 

 Attention all students, If you are interested in making change happen,     

being an active part in the political process or just want to have fun then 

High School Democrats if the club for you. We meet every other 

Monday during lunch in room 21. See you there! 

 

*Tip: Be very brief and to the point; who, what, when where, why. Try making the 

announcement enticing as well. 

 

 

Sample Membership List 

 

Name Position Age 

 

Address Tel. # Year 

in 

School 

Minge, Elliott  P 17 121 N. Main St. Paris, Il 

61944 

217-463-1234 12 

Rahim, Sania VP 16 778 W. Michigan Ave. 

Brazil, WV 78953 

514-987-6543 9 

Smith, Misty Sec. 18 911 St. Claire Ln. Tulsa, Ok 

35699 

123-465-9856 10 
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SAMPLE AGENDA 
 

 

Paris High School Democrats 
 

AGENDA 

 
October 5

th
, 2011 

 

Pairs High School 

Room 21 

12:00-1:00pm 

 

 

 
1. Call to Order 

 

2. Introductions 

 

3. Explanation of High School Democrats 

 

4. Explain Elected Offices/ Elections 

 

5. Nominations 

 

6: Ideas for Group 

 

7. Announce Upcoming Events 

 

8. Discuss Guest Speakers 

 

9. Other Business 

 

10. Adjourn Meeting 
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SAMPLE MINUTES 

 
 

 

Minutes of the organizational Meeting of 

The __(Chapter Name)__ High School Democrats 

 

The meeting was called to order by __________, at _______ oôclock, on (date), in (city), 

(state). 

 

The School Sponsor and student organizer welcomed the audience and began to explain what the 

new High School Democrats club was all about. They then read the positions to be elected and 

asked for nominations. After all nominations were made the nomination list was given to the 

sponsor to hold until the next weekôs elections. 

 

 

The School Sponsor and organizing student asked for ideas of from students about what they had 

in mind for the club and what their experience was with political affairs. The group talked about 

bringing in a guest speaker, possibly the County Democratic Party Chair. Arrangements were 

made to have _________________ call the County Chair and formally invite them to the next 

meeting to discuss the youths roll in politics. 

 

The meeting was called to adjournment by ____________, at __________ oôclock, on (date) , in 

(city), (state) 

 

 

Respectfully submitted, 

 

___________________________________________________ 

Secretary  
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Equal Access Act 

20 USC 4071 
 

TITLE 20--EDUCATION 
 

CHAPTER 52--EDUCATION FOR ECONOMIC SECURITY 
 

SUBCHAPTER VIII--EQUAL ACCESS 

 
Sec. 4071. Denial of equal access prohibited  
 
(a) Restriction of limited open forum on basis of religious, political,  
philosophical, or other speech content prohibited 
 
It shall be unlawful for any public secondary school which receives  
Federal financial assistance and which has a limited open forum to deny  
equal access or a fair opportunity to, or discriminate against, any  
students who wish to conduct a meeting within that limited open forum on  
the basis of the religious, political, philosophical, or other content  
of the speech at such meetings. 
 
(b) ``Limited open forum'' defined 
 
A public secondary school has a limited open forum whenever such  
school grants an offering to or opportunity for one or more  
noncurriculum related student groups to meet on school premises during  
noninstructional ti me. 
 
(c) Fair opportunity criteria  
 
Schools shall be deemed to offer a fair opportunity to students who  
wish to conduct a meeting within its limited open forum if such school  
uniformly provides that-- 
(1) the meeting is voluntary and student-initiated;  
(2) there is no sponsorship of the meeting by the school, the  
government, or its agents or employees; 
(3) employees or agents of the school or government are present  
at religious meetings only in a nonparticipatory capacity; 
(4) the meeting does not materially and substantially interfere  
with the orderly conduct of educational activities within the  
school; and 
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Equal Access Act (cont.)  

(5) nonschool persons may not direct, conduct, control, or  
regularly attend activities of student groups. 
 
(d) Construction of subchapter with respect to certain rights 
 
Nothing in this subchapter shall be construed to authorize the  
United States or any State or political subdivision thereof-- 
(1) to influence the form or content of any prayer or other  
religious activity; 
(2) to require any person to participate in prayer or other  
religious activity; 
(3) to expend public funds beyond the incidental cost of  
providing the space for student-initiated meetings; 
(4) to compel any school agent or employee to attend a school  
meeting if the content of the speech at the meeting is contrary to  
the beliefs of the agent or employee; 
(5) to sanction meetings that are otherwise unlawful; 
(6) to limit the rights of groups of students which are not of a  
specified numerical size; or 
(7) to abridge the constitutional rights of any person. 
 
(e) Federal financial assistance to schools unaffected 
 
Notwithstanding the availability of any other remedy under the  
Constitution or the laws of the United States, nothing in this  
subchapter shall be construed to authorize the United States to deny or  
withhold Federal financial assistance to any school. 
 
(f) Authority of schools with respect to order, discipline, well-being,  
and attendance concerns 
 
Nothing in this subchapter shall be construed to limit the authority  
of the school, its agents or employees, to maintain order and discipline  
on school premises, to protect the well-being of students and faculty,  
and to assure that attendance of students at meetings is voluntary. 
 
(Pub. L. 98-377, title VIII, Sec. 802, Aug. 11, 1984, 98 Stat. 1302.) 
 
 
Short Title 
 
Section 801 of title VIII of Pub. L. 98-377 provided that: ``This  
title [enacting this subchapter] may be cited as `The Equal Access  
Act'.'' 
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Sample Permission Form 

 

 

 

Paris High School Democrats Permission Form 
 

The Paris High School Democrats will be going to the Edgar County Court House on February 20th, 2010  

between 9-11 A.M. to tour the facilities and speak with both Democratic and Republican Judges about the 

political process they are part of. Please complete the form below to give consent for your child to attend 

this event.  

 

 

 

     My child, _____________________________, has my permission to 
  FIRST                                   AND                         LAST 

     attend the field trip to _____________________________________ 
 

     On (date)_______________________________________________ 

     Parent name: (PLEASE PRINT):____________________________ 

     Day phone number:_______________________________________ 

     Parent  SIGNATURE:_____________________________________ 

 

 

 

 

 

 

 

Please print all information except your signature. If you have any questions of 

comments please contact John Doe at (123) 456-7891 
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Sign-In Sheet 
Date: ___________________ 

____________ High School Democrats 

                               Name                Grade 
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Membership Information Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

-Member Information Form- 

Name: ______________________________________   Date of Birth: __________________ 

Address: _________________________________   City: ______________ State: _____ Zip: __________ 

Phone Number: (             ) _____________________________ 

Is this a mobile Phone?           Yes       No          Can we send you text message updates?     Yes      No 

E-mail:  ____________________________________________ 

Can we send you E-mail updates?     Yes      No 

Current Grade:  9th      10th     11th       12th            Graduation Year ________________ 

 

Signature: ______________________________________________________   Date: _______________ 

-Member Information Form- 

Name: ______________________________________   Date of Birth: __________________ 

Address: _________________________________   City: ______________ State: _____ Zip: __________ 

Phone Number: (             ) _____________________________ 

Is this a mobile Phone?           Yes       No          Can we send you text message updates?     Yes      No 

E-mail:  ____________________________________________ 

Can we send you E-mail updates?     Yes      No 

Current Grade:  9th      10th     11th       12th            Graduation Year ________________ 

 

Signature: ______________________________________________________   Date: _______________ 
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District Zone Map 

Illinois High School Democrats divides the state into fifteen (15) geographical districts. Each 

district is represented and lead by a district director. 

             

             

             

             

             

             

    

             

             

             

             

              

 


